COLLEGE OF HUMANITIES AND SOCIAL SCINECES 
PROJECTS BUDGETING TEMPLATE

Name: 





Date:
Tel No: 







Email:
Department:






 Project Title:
Budget Period:
Bank/Branch and Account No

	
	First Period 
	Second Period 
	Third Period
	Fourth Period

	Item 
	Units 
	Cost 
	Total 
	Units 
	Cost 
	Total 
	Units 
	Cost 
	Total 
	Units 
	Cost 
	Total 

	Consumables 

	Paper 
	
	
	
	
	
	
	
	
	
	
	
	

	Files 
	
	
	
	
	
	
	
	
	
	
	
	

	Toner 
	
	
	
	
	
	
	
	
	
	
	
	

	Staples 
	
	
	
	
	
	
	
	
	
	
	
	

	Data 
	
	
	
	
	
	
	
	
	
	
	
	

	Air time
	
	
	
	
	
	
	
	
	
	
	
	

	Refreshments 
	
	
	
	
	
	
	
	
	
	
	
	

	Books 
	
	
	
	
	
	
	
	
	
	
	
	

	Software 
	
	
	
	
	
	
	
	
	
	
	
	

	Articles 
	
	
	
	
	
	
	
	
	
	
	
	

	Equipment 

	Laptops 
	
	
	
	
	
	
	
	
	
	
	
	

	Recorders 
	
	
	
	
	
	
	
	
	
	
	
	

	Cameras 
	
	
	
	
	
	
	
	
	
	
	
	

	Phones 
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Services 

	Servicing Equipment
	
	
	
	
	
	
	
	
	
	
	
	

	Data Collection
	
	
	
	
	
	
	
	
	
	
	
	

	Guide
	
	
	
	
	
	
	
	
	
	
	
	

	Community Liaison 
	
	
	
	
	
	
	
	
	
	
	
	

	Printing 
	
	
	
	
	
	
	
	
	
	
	
	

	Translation 
	
	
	
	
	
	
	
	
	
	
	
	

	Transcription 
	
	
	
	
	
	
	
	
	
	
	
	

	Venues 
	
	
	
	
	
	
	
	
	
	
	
	

	Meetings 
	
	
	
	
	
	
	
	
	
	
	
	

	Transport Refund
	
	
	
	
	
	
	
	
	
	
	
	

	Baseline/Pilot Study

	Mileage 
	
	
	
	
	
	
	
	
	
	
	
	

	Per Diem
	
	
	
	
	
	
	
	
	
	
	
	

	Research Support
	
	
	
	
	
	
	
	
	
	
	
	

	Research Assistant 
	
	
	
	
	
	
	
	
	
	
	
	

	Research Guides
	
	
	
	
	
	
	
	
	
	
	
	

	Meetings 
	
	
	
	
	
	
	
	
	
	
	
	

	Transport Refund
	
	
	
	
	
	
	
	
	
	
	
	

	Venue
	
	
	
	
	
	
	
	
	
	
	
	

	Fieldwork 

	Mileage 
	
	
	
	
	
	
	
	
	
	
	
	

	Per Diem
	
	
	
	
	
	
	
	
	
	
	
	

	Research Support
	
	
	
	
	
	
	
	
	
	
	
	

	Research Assistant 
	
	
	
	
	
	
	
	
	
	
	
	

	Research Guides
	
	
	
	
	
	
	
	
	
	
	
	

	Meetings 
	
	
	
	
	
	
	
	
	
	
	
	

	Transport Refund
	
	
	
	
	
	
	
	
	
	
	
	

	Venue
	
	
	
	
	
	
	
	
	
	
	
	

	Publications 

	Per Diem
	
	
	
	
	
	
	
	
	
	
	
	

	Proofreading 
	
	
	
	
	
	
	
	
	
	
	
	

	Editing 
	
	
	
	
	
	
	
	
	
	
	
	

	Communication 
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Conference Attendance 

	Per Diem
	
	
	
	
	
	
	
	
	
	
	
	

	Transit Allowance
	
	
	
	
	
	
	
	
	
	
	
	

	Visa Fee
	
	
	
	
	
	
	
	
	
	
	
	

	Conference Fee
	
	
	
	
	
	
	
	
	
	
	
	

	Grand Total 
	
	
	
	
	
	
	
	
	
	
	
	


Key/Guide to Budgeting 
· A budgeting period will be equivalent to 6 months. It is envisaged that the second requisitions will only be granted after a report and accountability for the previous funds has been provided and verified for accuracy.

· Per Diem for CHUSS Project will be equivalent to UGX 730,000 per night in Uganda and USD 500 per night outside Uganda which will cater for accommodation, meals, entertainments and refreshments. A 20% will be charged as out of pocket in cases where the researcher’s Per Diem has been paid by another organisation.
· Per Diem for Research Support Staff will be UGX 300,000 per night in Uganda and it is only with the express permission of the Principal of the college that a Research Support Staff will be allowed and rate determined.

· Honorarium for Research Support staff, which is taxable, is sealed at UGX 150,000.

· Mileage will be calculated as the total return distance from Makerere University to the furthest point of the fieldwork at a fixed rate of UGX 4,000 per Kilometre.
· Equipment will be subject to the procurement policy of the university in the excess of UGX 5,000,000. However, the college administration will engage the US for allowances on services such as venue for meetings, lunch and refreshments.

· Transport refund for the subject will be at the discretion of the research, but should not exceed UGX 100,000 per subject.

· Transit allowances, visa and conference fees are capped at USD 200 per item. Justification offered to the Principal will determine variation on this amount.

· These are internal CHUSS Project guidelines which are subject to the Makerere University guidelines on Research allowances and expenditure. In case of any inconsistences between these guidelines and the university official policy, the university policy will reign supreme.
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